BEFORE THE BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

In the Matter of the Application of )
Columbia County to Participate in ) RESOLUTION NO. 14-2025
the Assessment and Taxation Grant (2025) ) (Grant Document Resolution)

WHEREAS, Columbia County is applying to the Department of Revenue in order to
participate in the Assessment and Taxation Grant. This state grant provides funding for
counties to help them come into compliance or remain in compliance with ORS 308.232,
308.234, Chapters 309, 310, 311, 312 and other laws requiring equity and uniformity in the

system of property taxation; and

WHEREAS, Columbia County has undertaken a self-assessment of its compliance with

the laws and rules which govern the Oregon property tax system; and

WHEREAS, Columbia County is generally in compliance with ORS 308.232, 308.234,
Chapters 309, 310, 311, 312 and other laws requiring equity and uniformity in the system of

property taxation, and

WHEREAS, Columbia County designates MaryAnn Guess, phone number (503) 397-0060,

ext. 8431 (maryann.guess@columbiacountyor.gov) as the County contact person for this grant

document;
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NOW, THEREFORE, IT IS HEREBY RESOLVED Columbia County agrees to appropriate the
budgeted dollars based on 100 percent of the expenditures certified in the grant application in
the amount of $2,591,601, the total expenditure amount for consideration in the grant. If 100
percent is not appropriated, no grant shall be made to the County for the quarter in which the

County is out of compliance.

DATED at St. Helens, Oregon, this day of May, 2025.

BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

By:

Kellie Jo Smith, Chair
By:

Casey Garrett, Commissioner
By:

Margaret Magruder, Commissioner

Approved as to form:

By:

Office of County Counsel
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(—\o oo Form 1 2025-2026
R s AN T Grant Application Staffing

Column 1 Column 2 Column 3
Approved FTE Budgeted FTE Change
current year coming year (Column 2
County COLUMBIA e (2024-25) (2025-26) less Column 1)
A. Assessment administration
ASSESSOr, AEPULY, ELC. e, 2.00 1.50 (0.50)
Assmt. support staff, deed clerks and data entry staff 2.00 2.00 0.00
Total assessment administration staff .............. 4.00 3.50 (0.50)
B. Valuation and appraisal staff
Chief appraisers/appraiser SUpervisor ................ 1.00 1.00 0.00
Lead APPIAISEIS .eerereirireseserereeereesessesesessssseesesssena. 0.00 1.00 1.00
Residential @pPraiSers ... e veerererersesessesesseseene 2.75 1.75 (1.00)
Commercial/industrial apPraiSers «......oovveevererenn. 0.50 0.25 (0.25)
Farm/forest/rural appraisers........ooeveeeeeversoenon.. 0.25 0.50 0.25
Manufactured structure/floating structure appraisers 0.25 0.25 0.00
Personal property appraiSers.........evvccevvecvreceeeeeeeneens 0.25 0.25 0.00
Personal Property ClErKS............v.eeeveeererrrreseesessessonns 1.00 1.00 0.00
Sales data ANAlYSt .........c.cveeureee e eeeeeeeeeee e ereereean 0.75 0.50 (0.25)
Data gatherers and appraisal teChS........coevvevvrvvevnnn, 0.00 0.00 0.00
Total valuation and appraisal staff .........c............. 6.75 6.50 (0.25)
C. Board of Property Tax Appeals (BoPTA) 0.09 0.09 0.00
D. Tax collection and distribution administration
Administration, deputy, etC. .........cewweeeererereereeeeens. 0.90 0.85 (0.05)
Support and COIECHION ....ceeeeeeeeereeeeeeereee e, 1.85 0.65 (1.20)
Tax AIStHADULION ...vvoeee e, 0.20 0.20 0.00
Foreclosure and garnisShMent...........oeeeevveeroereeenn.. 0.25 0.25 0.00
Total tax collection and distribution ................. 3.20 1.95 (1.25)
E. Cartography and GIS administration
Cartographic/GIS SUPEIVISOT......oveweeeseereeeressssserans 1.00 1.00 0.00
Leadcartographers ........oeweeeeeveeeveveeeeessesesseeeenens 0.00 0.00 0.00
CartOgraPNErS. ...eveeeeeeeseeeereeeeeeeresrereeses s eseesessesssens 0.00 0.00 0.00
GIS specCialistS...uiieeeeciieceieeeeeeeeee s e saae 1.25 2.00 0.75
Total cartographic and GIS Staff ...........c.eoun.... 2.25 3.00 0.75
F. Dedicated IT services for A&T 0.60 0.60 0.00
16.89 15.64 (1.25)

G. Total assessment and taxation staffing




(’—\O o Form 2 2025-2026
oy TN Explanation of Staffing Issues

County _CO[{IMBIA

In this section, explain any difference between approved staffing for the current year and staffing
for the budgeted year. Explain why any funded positions were unfilled for the current year. Use this
form to describe the intended use of nonpermanent workers (temporary help, project temporaries,
and contractors) by A&T function, along with their cost. Note any special or unique aspects regarding
who accomplishes the work and how they accomplish it related to Forms 4, 5, and 6. For example, if
you use staff to perform personal property functions, other than those reported on Form 1, Section
B, note that here and include the FTE.

We had a retirement on the Assessment side in September 2024. We are looking to fill this position
on our cartography side knowing that our GIS Manager is retiring in the next 2-3 years.

In the Tax Office the increase in staff was not approved for the 2024-25 budget. We made changes to
our duties. The Tax office is combined with the Finance Office.




(ﬁ oo Form 3 2025-2026
DEPARTMENT General Comments

@ or REVENUE

COLUMBIA

County

Use this formto describe any issue in your budget that needs further clarification. Examples include
significant changes on Form 7, purchase of a new data processing system, salary increases, new
car purchases, personnel services, costs for mapping, etc. You can also use this form to document any
miscellaneous comments about this grant application.




h o Form 4 2025-2026
DEPARTMENT Valuation and Appraisal

Yoo REVENUE

Resources
Number of accounts Number of FTE
County EELILI\@IA - by activity by activity
Actual Estimated Actual Estimated
Activities (2024-25)  (2025-26)  (2024-25)  (2025-26)

1. Real property exceptions, special assessments
and exemptions

New CoNStrUCHION. .. ..o 1,965 2,000 2.50 2.50
Z0NE ChaNGES...c.ciirirtiee et 34 20 0.05 065
Subdivisions, segregations, and consolidations.. 48 50 0.10 0.10
Omitted Properties .......oovvvceeevcessinie e eeeee e e 22 10 0.05 0.05
Special assessment qualification and disqualification 240 150 Ty 0.30
EXEMPONS ...ttt ettt en e 163 75 0.10 0.10
SUDLOTAL. ...t 2,472 2,305 3.10 3.10
2. Appeals and assessor review
Assessor review and stipulations .......cccceeeveeveeceenns 2o 150 0.15 0.00
=T0) N 3 J .04 0.00
Department of REVENUE......oveeveeeveerereeereeeereer s 0 0 0.00 0.00
Magistrate Division of the OregonTax Court......... 1 0.04 g00
Regular Division of the OregonTax Court .............. 0 0.00 0.00
SUDLOLAL. ...t 205 156 0.20 0.00
3. Real property valuation
Physical reappraisal........ccocevevrviiieseeeeeree e 688 300 1.00 0.00
Recalculation only—no appraisal review............... 29,208 29,596 030 0.00
Subtotalusissmanamnssrsmi i sl 29,896 29,896 1.30 0.00
4. Business personal property (returns mailed) ...... 1,297 1,325 0.05 0.00
5. BAtiOusiussumsmamasswaviinesinisions sasimmssssies o e e ravesw s sssvdiv vt 0.75 0.00
6. ContinUING @AUCALION ........ccocoovieietiicieeei et ce st r st sre st seeseenesas 0.10 o0
7. Other valuation—appraisal aCtiVIty ...........ccooeeeeeieeeeecee e eee e e e eesesesessans 1.00 0.00
8. Total valuation and appraisal staff (FTE) .........ccccocevimrieeeerisensiincennnes 6.50 2l




m CEcon Form 5 2025-2026
Ry OET AR THENT Tax Collection and Distribution

Work Activity
Number of accounts
County COLUMBIA a by activity
Actual Estimated
(2024-25) (2025-26)
1. Number of accounts requiring roll corrections 3 ¢
BUSINESS PErSONaAl PrOPEITY ..cooverieeiieiiisististeeee e csvessssessesnesnessssennsesesseseennns
Personal property manufactured StruCIUIES .........coccvcrvcimecrisiencrnernireciannnns 4 5
REAI PIOPEITY ...voeeeeeeececeeeeetee et ee e eeeeseeeasteeess s es e s s s ee e ee s e s 43 45
2. Number of accounts requiring a refund
BUSINESS PErsONal PrOPEITY ....ocoviiieeieieieiiss sttt ee s eeeeeaeseeseneseesens 19 20
Personal property manufactured StrUCTUIES ....oveiveiieeeiieeeieeeeeeceereeseesseesssens 82 80
REAI PIOPEILY ...vveeeceerieeriieeisessisssssesseseesesessessssonsessssasssss e essssssss s sssessenaes 521 500
3. Number of delinquent tax notices sent 34 38
BUSINESS PErSONal PrOPEITY ..vvvvieeeeeceeeeteee et eeveersee e e snesenneennssesenns
Personal property manufactured StruCtUrES .......cuececeeviieeviieciireecsesreesssesinas 249 300
R PHOPE R e e e s 1,655 1,600
4. Number of foreclosure accounts processed
Real Property ONIY .......cooieeeeiire e st ea e s st eneenas 145 a0
5. Number of accounts issued redemption notices 9 8
=Tl T (o o1 Tan Y o] 1 USRI
6. NUMDEr Of WaAITANES ...t sr e s et s e seesan e 257 23
7. Number of garniShments............c..cccociiiiiiiiiiiiiciecie i 0 s
8. NUMDEr Of SEIZUIES ......ooiiiiiiiieeeeee ettt ve s er e ene e et eeas 0 0
9. Number of BanKIUPTCIES..........ccooviiee e cisersesrses e s s e sesss e sas e anssestsnsns 2 3
10. Number of accounts with an address change processed..................... SR 5,700
11. How many second trimester statements do you mail?..............ccevevnunnn. !
12.How many third trimester statements do youmail?.............cccoeverurnen.. e
13. Does the county contract for loCk box Service?........ccccoovvveeveeeecvieeennne Yes KINo
14. Does the county use in-house remittance processing? ........................ KlYes [INo

15.1s tax collecting combined with another county function? ............. [XlYes [No
If yes, describe that function on Form 2.



(_\o R EGonN Form 6 2025-2026
DEPARTMENT Assessment and Administrative

-
@ OF REVENUE Support and Cartography
Work Activity

County COLUMBIIA

Assessment and administrative support
work activity

Numbers by activity

Actual Estimated
(2024-25) (2025-26)
1. Number of deeds worked 3,025 3,100

Cartography work activity

Numbers by activity

Actual Estimated
(2024-25) (2025-26)

1. Number Of NEW taX IOTS.......coocvveeieeeeeeee e e eeeeeses e seersessese s essenns 57 80
2. Number of lotline adjustments .............ccoovcieiviieeeiieeeeeeeee e B 125
3. Number of consolidations..............coocveeeeeeeeeeeeere s e eereeeeeesaesens 26 30

0 1
4. NUmMber Of NEW MAPS......ccccuiiieieciieceerirecrsre s e s sre s essb s se e e

5. Number of tax code boundary changes...........c.cccveveeviieiiciierirnnene 4 5




(’\o REGON Form 7 2025-2026
DEPARTMENT
N oL ARTMENT Summary of Expenses
County COLUMBIA
A. B. C. D. E. F.
Assessment Tax Collection Dedicated IT
Current operating expenses Administration| Valuation BOPTA & Distribution | Cartography* | services for A&T Totals
1. Personnel services 594,332 795,419 25,297 301,221 309,593 82,133 2,107,995
2. Materials and services 42,555 36,571 650 92,077 60,886 108,000 340,739
3. Transportation 0 19,013 0 350 0 0 19,363
4. Total current operating expenses 636,887 851,003 25,947 393,648 370,479 190,133 2,468,097
(Total direct expenses)
* Include approved grant funding for ORMAP
Indirect expenses
5. TOtal QIrECt EXPENSES (IN€ 4) . .e.eieoeeeeectis ettt e et sesses et cess st s s aeese et e ase e s e s s ee s e e e sees e 2,468,097
6. If you use the 5 percent method to calculate your indirect expenses, enter 0.05 in thiS DOX. —...v.eveveeeeeeeeeee oo 0.05
Total indirect expenses (line 5 MUIIPHEd DY NG B) .......cucvuuuuueeriieeeiceeee e ceeee oo e e ee e oot ee e 123,405
BA. If you use a percent amount approved by a federal granting agency to calculate your indirect expenses,
enter that PEICENTAGE IN thiS DOX.......uu ittt ettt et ee e tb et e e s e e e s ee et ee e e ee e eeeeeeeeeeee e 0.00000
Total indirect expenses (line 6A multiplied by the direct expense amount for the category/categories that your certificate allows) 0
7. TOtAl INAIFECT XPENSES ...ttt ettt ca s s s s sttt es e ses s seseess e s e e ses s ee e seseme st eeeeeeeeeeee et eee e e e e e 123,405
Total capital
, tlay without
Capital outlay Assessment Tax Collection Data Processing ou,:ga‘:.v:, t;’ !
. Administration| Valuation BOPTA & Distribution | Cartography |Support (IT, AT)|  limitation
8. Enter the actual capital outlay
without regard to limitation. 0 0 0 0 0 0 0
9. Total direct and indirect expenses (SUM O INES 4 @NA 7) .........ocurerieeeceeeeeeeeee e eees e ee e ee s et 2,591,502
10. Direct and indirect expenses MUIPHE DY 0.06 ...........ceeuerunueriaeieeeeeeee oo eee st seeesesees e e es e e st eee e e seeeeeeeeee oo 155,490
11, The greater Of iNe 10 OF $50,000........cccoimeruimririeeeirieeeeeriteeeteeeesceetesessseasseseee e esaseseeesenssessseeese s s eeeeeee e eseseees s e ee e e e ee e et 155,490
12. Capital outlay (the 18SSEr Of INE 8 OF lINE T1) ....ueiiutiriieiet et ettt tes et se s s e ees s e e e e e e e e 0
13. Total expenditures for CAFFA consideration (SUM Of INES 4, 7, ANA 12) .....cueveeeeeeeeeeeeeeeeee et 2,591,502




Form 8
Grant Application Resolution

COLUMBIA County is applying to the Department of Revenue to

participate in the County Assessment Function Funding Assessment Program.

This state grant provides funding for counties to help them come into compliance or remain in com-
pliance with ORS 308.232, 308.234, Chapters 309, 310, 311, 312, and other laws requiring equity and

uniformity in the system of property taxation.

COMTMBIE County has undertaken a self-assessment of its compliance

with the laws and rules that govern the Oregon property tax system. The County is generally in
compliance with ORS 308.232, 308.234, Chapters 309, 310, 311, 312, and all requiring equity and

uniformity in the system of property taxation.

COLUMBIA County agrees to appropriate budgeted dollars based on

100 percent of the expenditures certified in the grant application. The total expenditure amount for

consideration in the grantis _$2,591,502 . If 100 percent isn’t appropriated, no grant shall be

made to the county for each quarter in which the county is out of compliance.

The County designates the following individual as the contact for this grant application.

MARY ANN GUESS (503) 397-7331 maryann.guess@columbiacountyor.g
Name Phone %\fnail
County Approval

By selecting the "I Accept” checkbox, you are signing this Resolution electronically and certifying
the Resolution has been approved by the board. You agree your electronic signature is the legal
equivalent of your manual signature.

M I Accept

Chair/Judge or Appointee Title Sign Date
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- (147,479)

rec

2,468,096

103,722
82,133
185,855
(147,479)
38,376

2,429,720

(10,558)
(2.228)
(35,043)
(28,625)
(29,041)
(9,785)
(4,567)
(7,394)
(9,637)
(10,601)

GIS

1,970
6,539
8,523
8,681

47,146

caffa

100-02
100-03
DK+Brd
IT sal

indirect in

missing xj

Total
70558

56,192
12,786
42,437
55,308
56,188
16,367
5531
315.368

_Expenditures For: 2025-2026 1,669,344
Valu- Tax Coll &
Assessmnt Admin ation BOPTA Distribution Cartography A&T DP Total salary
Personal Services 594,332 795,419 25,297 301,221 309,593 82,133 2,107,995 A&T grant  budget difference
Materials and Services 42,555 36,571 650 92,077 60,886 108,000 340,738 100-402 1.699,344 1,699,344
Caost of Transportation - 19,013 - 350 - - 19,363 100-403 301,221 301,221
Capital Outlay - - - - - -
Total Direct Exp 636,887 851,003 25947 393 848 370,479 190,133 2,488 096 2,468,096
5% indirect costs 123,405 0.05
less capital outlay Formulas INPUT HERE 155,490 2,581,501 12.0 4.50 550 T TZnol
Personal ASSESSORS
Assessmnt Admin Services allocation Materials and Services INPUT  Admin Valuation GIS
Personal Services 584,332 Andrea J 203,241 1.00 203,241 Cell phones 3,300 3,300
Mat'ls & Servs(less milage) 20,200 Joelle L 163,422 0.50 81,711 Professional Fees 40 40 -
Rent (utilities & maint) 22,355 42,555 Rebekah M 119,977 1.00 119,977 Field Supplies 1,000 1,000
Cost of Trans{mileage) - Sheri J 89,771 1.00 89,771 Prop Valuation Information 975 975
Capital Outlay - Angela H 98,256 1.00 98,256 Mileage - - -
Total Direct Exp 636,887 oT 1.376 1,376 Vehicle Fuel 2,000 2,000
676,043 4.50 594,332 Vehicle Maintenance 1,000 1,000
Vehicle Lease 16,013 - 16,013
Valuation Melinda Gartman 144,746 1.00 144,746 Conferences and Training 5,000 1,650 3,350
Personal Services 795,419 - - Membership Dues 4,700 4,700
Materials and Services 9,248 Angie B 122,743 1.00 122,743 office suppies 3,000 1,500 1,500
Rent (utilities & maint) 27,323 55,584 Tina B 143,415 1.00 143,415 Non-Capital Equip & software 500 250 250
Cost of Transportation 19,013 Joelle L 163,422 0.50 81,711 Copier Maintenance - - -
Capital Outlay - Vehicle David L 176,886 1.00 176,886 Copier Lease 2,266 1,133 1,133 -
Total Direct Exp 851,003 Team meetings 500 500
Carmel L 125.918 1.00 125,818  Subscriptions-Publications - 100
BOPTA 877,130 5.50 795,419  Advertising-Legal - -
Personal Services 25,297 gen ins & audit & office supplie: G 4,567 -
Materials and Services 650 Debbie K 195,606 0.09 17,605 copying and printing - -
Cost of Transportation Barbara F 85,467 0.09 7,692 postage 3.000 3,000
Capital Outlay Brd Members 650 100-404 47,861 “20.200 27,761 47,961
Total Direct Exp 25,947 compsoftw 100-404
BOPTA exp - 100-402 rent/utilities 59,613 22,355 27.323 9,935 59,613
GIS
total BOPTA 103,722 25297 Materials and Services
Professional fees 30,000 30,000
Conferences and Training 3,000 3,000
Tax Coll & Distri Pam S 18,485 0.10 18,485 Travel - Mileage - -
Personal Services 301,221 Mary Ann G 189,333 1.00 189,333 Repairs & Maint - copier 100
Materials and Services 79,131 Jessica R 92,028 0.85 92,028 Copier Lease 400 400
Rent (utilities & maint) 12,946 - - Maint - Software 17,000 17,000
Cost of Transportation 350 overtime 1,375 1,375 copying and printing 100 100
Capital Outlay - 301,221 1.95 301,221 gen ins & audit & office supplie: - -
- office suppies 350 350
Total Direct Exp 393,648 GIs 50,850 50,950
Robin G 183,967 1.00 183,967
Brittney H 125,626 1.00 125,626 Tax 42,555 55,084
309,593 2.00 309.583 Copier Maintenance 500 60,886
GIS 60,886 Copier Lease 2,336
Personal Services 309,593 Non-Capital Equipment 4,600 Admin alloc Assessor tax
Materials and Services 50,950 Maint-Software 1,800 IT
Rent (utilities & maint) 9,936 Reference Materials 500
Cost of Trans(mileage) - Holly M 236,120 0.10 23,612 Foreclosure Lien Holder Search 3,600 Gen Svs
Capital Outlay - Jim 171,089 Q.10 17,109 Professional Fees -shredding 500 HR 8,588 2,228
Total Direct Exp 370,479 Jake 127,787 0.10 12,779 Prof Fees-Statement Printing 7.800 County Cour 28,504
Philip B 180,964 0.10 18,096 Fidelity Bond-Tax Collector 200 Finance 37,148
Chris 105,374 0.10 10,537 Maint/repairs 300 Commiss 37,722 9,785
overtime 4124 1,375 _Copying & Printing 500 Risk Mgmt
0.50 82,133 Postage 7,500 Alloc
14.54 Mileage 350 Total 212,974 55,248
Conferences and Training 700



A&T computers

Personal Services 82,133
Materials and Services 108,000
Cost of Transportation

Capital Outlay 190,133

Total Direct Exp

actual budget

clarifications

SNACCTG\Grants\ART CAFFA\FY2025-26 CAFFA
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Prof Fees-Temp Services 6,000

Membership Dues 300

Advertising-Legal

telephones

Office Supplies 1,000

Prof Fees-Statement Mailing 14,500

gen ins & audit & office supplies|

rent/utilities

clerks fees 6,000

publication-foreclosure/print 2,500
92 427

computers-Assessor/GIS
computers-Tax

Copier Maintenance
Computer Equip

Computer Softwr-ORCATS

18
§;|




	CAFFA Resolution
	20250421152058

